
	[image: clouored%20logo]
	United Nations Population Fund
Asia and the Pacific Regional Office in Bangkok
4th Floor, UN Service Building, Rajdamnern Nok Avenue
Bangkok 10200, Thailand
Email kiatniyomrung@unfpa.org
Website: https://asiapacific.unfpa.org/en



PRICE QUOTATION FORM

	Name of Bidder:
	XXX

	Date of the quotation:
	Click here to enter a date.

	Request for quotation Nº:
	RFQ Nº: UNFPA/BKK/RFQ/26/003 
The Provision of Event Mangement Service for UNFPA Global Leadership Meeting (GLM) 2026

	Currency of quotation :
	Thai Baht (THB)

	Validity of quotation:
(The quotation must be valid for a period of at least 4 months after the submission deadline



· Quoted rates must be exclusive of all taxes, since UNFPA is exempt from taxes. 

Table 1: Summary of Overall Prices

	
	Amount (VAT exclusive)

	Professional Fees (from Table 2)
	THB xxxx

	Other Costs (from Table 3)
	THB xxxx

	Total Amount of Financial Proposal
	THB xxxx




Table 2: Breakdown of Professional Fees (Personnel allocated to this project

	Position Name
	Name
	Fee Rate (Daily rate)
	No. of days 
	Total Amount

	
	
	A
	B
	C=AxB

	• Senior Event Lead / Project Manager;
	xx
	xx
	xx
	xx

	• Event Coordinators;
	xx
	xx
	xx
	xx

	• Registration Staff;
	xx
	xx
	xx
	xx

	• Technical and AV Support Personnel;
	xx
	xx
	xx
	xx

	•  Video-Conferencing / Online Production and IT Support Personnel;
	xx
	xx
	xx
	xx

	•  Stage Management Support;
	xx
	xx
	xx
	xx

	• Ushers and Hospitality Staff.
	xx
	xx
	xx
	xx

	• Any other required Staff (Please indicate
	xx
	xx
	xx
	xx

	· Should there be a need to change the proposed personnel, the contractor must notify and obtain prior written approval from UNFPA

	Subtotal Professional Fees (VAT exclusive) :
	THB xxxx




Table 3: Breakdown of Other Costs

	Description
	Unit of Measure
	Quantity
	Unit Price (THB)
	Total Amount (THB)

	
· Production cost the deliverables as per TOR (Set up conference rooms, printing of materials, etc.)
· Xxxx
· Xxxxx
· Xxxxx
Total Production Cost


	
Lump sum
	
xx
	
xx
	
xx

	
· Utilization of equipment/accessories for the deliverables as per TOR (Lighting, ICT, Audio-Visual , Audio Visual - live stream etc.)
· Xxxx
· Xxxxx
· Xxxxx
Total Equipment Related Expenses

	
Lump sum
	
xx
	
xx
	
xx

	
· Assemble, Dismantling, Storage, Transportation and etc. for the deliverables as per TOR
· Xxxx
· Xxxxx
· Xxxxx
Total Assemble, Dismantling, Storage, Transportation related Expenses

	
Lump sum
	
xx
	
xx
	
xx

	
· Other costs (specify)
· Xxxx
· Xxxxx
· Xxxxx
Total Other costs (specify)

	
Lump sum
	
xx
	
xx
	
xx

	
	
	
	
	

	
Subtotal Other Costs (VAT exclusive):
	THB xxx





Table 4: Breakdown of Price per Deliverable / Activity

	Deliverable / Activity description
	Time
(person days)
	Professional Fees
(THB)
	Other Costs
(THB)
	Total
(THB)

	
Milestone 1: Inception and Planning Phase 

Submission and approval of the inception report, detailed workplan, production schedule, creative concepts, and agreed pre-event deliverables.


	
xx
	
xx
	
xx
	
xx

	
Milestone 2: Event Delivery and Completion

Successful implementation of the event, submission and approval of the post-event report, and delivery of all final assets, recordings, photographs and other agreed outputs.

	
xx
	
xx
	
xx
	
xx

	
	
	
	
	

	
	
	
	
	





Vendor’s Comments:





I hereby certify that the company mentioned above, which I am duly authorized to sign for, has reviewed            RFQ Nº: UNFPA/BKK/RFQ/26/003 including all annexes, amendments to the RFQ document (if applicable) and the responses provided by UNFPA on clarification questions from the prospective service providers.  Further, the company accepts the General Conditions of Contract for UNFPA and we will abide by this quotation until it expires. 
	



	Click here to enter a date.
	

	Name and title
	Date and place
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