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PRICE QUOTATION FORM
RFQ Nº UNFPA/BKK/RFQ/26/001 – The Provision of Organizational Structuring Review and Assessment United Nations Population Fund Asia and Pacific Region (UNFPA APRO)

	Name of Bidder:
	xxxxx

	Date of the quotation:
	Click here to enter a date.

	Request for quotation Nº:
	UNFPA/BKK/RFQ/26/001

	Currency of quotation:
	• Thai Baht (THB) for companies registered under the laws of the Kingdom of Thailand 
• US dollars (USD) or any other convertible currency for 
companies registered outside the Kingdom of Thailand


	Validity of quotation: Please identify
(The quotation shall be valid for a period of at least 3 months after the submission deadline.)



· Quoted rates must be exclusive of all taxes, since UNFPA is exempt from taxes. 

The contract value will be the sum of the Total Profession Fee and Travel cost

Professional Fee

	Item
	Description
	Number & Description of Staff by Level
	Daily Rate
	Days to be Committed
	Total

	
1. Professional Fees


	
1.1
	
Deliverables No.1: An Inception Report – outlining methodology, work plan, and key deliverables.
Deliverables No. 2: A comprehensive report detailing the findings of the Country Offices HR capacity review 
Deliverable No. 3: A proposed design for the CO clustering beyond management functions: two clusters
Deliverables No. 4: Based on the findings mentioned on point (2) above, a well-structured business model with a clear rationale for clustering specific technical functions, along with the required technical expertise, competencies and skillset. 
Deliverable No. 5: Organizational structuring proposals – under a UNFPA specific HR realignment format and with the required financial analysis – based on the best possible structuring scenario, as deemed expedient by the RO senior management and in line with the findings mentioned on point (2) above
Deliverable No. 6: A change management plan – with actionable steps, timelines, communication strategies, risk management protocols and key performance indicators – for the implementation of all proposed organizational designs and changes
	
	
	
	

	
SUM OF PROFESSIONAL FEE FOR ITEM 1 TO 6: 
Currency for the submission:
· Thai Baht (THB) for companies registered under the laws of the Kingdom of Thailand
· US dollars (USD) or any other convertible currency for companies registered outside the Kingdom of Thailand

	





	
2. SUMMARY OF TRAVEL COST  
Note: *all inclusive, include but not limited to ticket cost, out of pocket cost, other cost

Currency for the submission:
· Thai Baht (THB) for companies registered under the laws of the Kingdom of Thailand
· US dollars (USD) or any other convertible currency for companies registered outside the Kingdom of Thailand






Detail cost for travel by country

	2.1 Travel Lumpsum Costs for Bangkok, Thailand (not applicable for bidders residing in Bangkok, Thailand)

	Item
	Description
	Unit Price
	Quantity
	Total Cost
	Remark

	2.1.1
	Air ticket
	 
	 
	 
	 

	2.1.2
	Accommodation and meals
	 
	 
	 
	 

	2.1.3
	Other cost, if any
	 
	 
	 
	 

	TOTAL  
	
	
	
	 
	 



	2.2 Travel Lumpsum Costs for Phnom Penh, Cambodia

	Item
	Description
	Unit Price
	Quantity
	Total Cost
	Remark

	2.1.1
	Air ticket
	 
	 
	 
	 

	2.1.2
	Accommodation and meals
	 
	 
	 
	 

	2.1.3
	Other cost, if any
	 
	 
	 
	 

	TOTAL  
	
	
	
	 
	 





	2.3 Travel Lumpsum Costs for Hanoi, Viet Nam

	Item
	Description
	Unit Price
	Quantity
	Total Cost
	Remark

	2.1.1
	Air ticket
	 
	 
	 
	 

	2.1.2
	Accommodation and meals
	 
	 
	 
	 

	2.1.3
	Other cost, if any
	 
	 
	 
	 

	TOTAL  
	
	
	
	 
	 



 
	2.4 Travel Lumpsum Costs for Vientiane, Laos

	Item
	Description
	Unit Price
	Quantity
	Total Cost
	Remark

	2.1.1
	Air ticket
	 
	 
	 
	 

	2.1.2
	Accommodation and meals
	 
	 
	 
	 

	2.1.3
	Other cost, if any
	 
	 
	 
	 

	TOTAL  
	
	
	
	 
	 




	2.5 Travel Lumpsum Costs for Beijing, China,

	Item
	Description
	Unit Price
	Quantity
	Total Cost
	Remark

	2.1.1
	Air ticket
	 
	 
	 
	 

	2.1.2
	Accommodation and meals
	 
	 
	 
	 

	2.1.3
	Other cost, if any
	 
	 
	 
	 

	TOTAL  
	
	
	
	 
	 







	2.5 Travel Lumpsum Costs for Ulaanbaatar, Mongolia

	Item
	Description
	Unit Price
	Quantity
	Total Cost
	Remark

	2.1.1
	Air ticket
	 
	 
	 
	 

	2.1.2
	Accommodation and meals
	 
	 
	 
	 

	2.1.3
	Other cost, if any
	 
	 
	 
	 

	TOTAL  
	
	
	
	 
	 





Vendor’s Comments:






I hereby certify that the company mentioned above, which I am duly authorized to sign for, has reviewed RFQ Nº UNFPA/BKK/RFQ/26/001 including all annexes, amendments to the RFQ document (if applicable) and the responses provided by UNFPA on clarification questions from the prospective service providers.  Further, the company accepts the General Conditions of Contract for UNFPA and we will abide by this quotation until it expires. 


	





	Click here to enter a date.
	

	
Name and title

	Date and place
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